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1. Organize or outline your argument
1.1 Give your brief an organizing theme

1.2 Use CRAC as a default analytical structure for legal conclusion (CRAC: conclusion, rule, application, conclusion)

1.3 Make the logical relationship between ideas, which will make the reader easy to follow

· Use headings

· Use a table of content

· Use (but do not overuse) bullets and numbered lists

· Use transitions

1.4 Summarize before going into detail

1.5 Address threshold issue first

1.6 Open with your strongest argument

2. Find cites for the factual and legal assertions -- Pin-cite to the exact pages of a case or the precise sections of the law
3. Do not cite a lots of cases. Cite only relevant cases

3.1 Avoid string cites

3.2 Discuss your best cases in detail

3.3 Quote the legal test (or summarize the legal language), if necessary!
3.4 When the quote is long, introduce your quote and draw your readers’ attention to key passages in the quotation: use underline, italicize, or bold
4. Spell out exactly how the law applies to your facts
5. Recite the compelling facts

6. A short brief is better: conciseness (clarity and concision) is essential.

7. Do check your spelling and proof-read all your brief

8. Do not just copy forms from available database. 

9. Tailor make your brief to meet the needs.

10. Never ignore obvious weakness in the argument. Never fail to address your counterparty’s compelling points 

